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Adding a credit card 
Once logged into the ATCShop, open the menu in the top left. 

Select Manage cards and payments 

 

Select Add Card 
 



Setting up Payment via Student ID Card 

 

Give your saved card a name (do not enter your credit card details here) 

Enter your details on the next page. Once you click confirm your credit card will be saved in the 

system. 
 



Setting up Payment via Student ID Card 

 

Setting an Auto Top-up 
From the home page of the ATC Shop, select Options under your son’s account 

 

From the Options page you’ll be able to set the Auto Top-Up details and select the credit card you saved 

previously. 
 

 
The auto top-up will only trigger when the account goes from above the threshold, to below the threshold. 

After setting up an auto top-up, it is recommended that you perform one more manual top up on the 

account to make sure there is enough balance for the Tuckshop. 

If the account is already below the threshold that you have set, it will not top up automatically. 

If you have any issues setting up the auto top-up please email servicedesk@atc.qld.edu.au and one of 

the team will assist. 
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